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1. Obuwue nonosicenun

. bubnmoreka sBisIeTCS CTPYKTYPHBIM MOIpa3efieHueM 001eo0pa3oBaTeIbHOTO YUPEXKICHHS, YIacT-
BYIOLIMM B y4€OHO-BOCIIMTATEILHOM IIpOLIECCE B LIEJsIX 00ecreyeHus NpaBa y4aCTHUKOB 00pa3oBa-
TEJILHOIO Ipoliecca Ha OecIiaTHoe MoJIb30BaHue OUOIMOTEYHO- HH(POPMAMOHHBIMU PECYPCAMHU.

. JesrensHocTh OubIHOTEKH OTpaXkaeTcs B Y ctaBe 001eoOpa3oBaTenbHOro yupexaenus. Obecneuen-
HOCTH OMOMHOTEKH Y4eOHBIMH, METOIMYECKIMH U CIIPABOYHBIMH JOKYMEHTAMH YUUTHIBAETCS NP JIU-
LIEH3UPOBAaHUU 00111€00pa30BaTEIBHOTO YUPEIKICHHS.

. Llenn 6ubaroTeKH 001E00pa30BATEIBLHOIO YUPEXKICHUSI COOTHOCSTCS C LiesIMH o01ieobpa3zoBaresib-
HOTO YUpEeXICHHUS:

- (hopMupoBaHKE OOLIEH KYIbTYpPbI IHYHOCTH 00YYAIOLIMXCS HA OCHOBE YCBOEHHSI 0053aTEIBHOTO
MHHHMYMa COZIepxKaHus 0011eo0pa3oBaTebHbIX IPOrpaMMm,

- UX aJianTaiys K )XH3HU B 00IIeCTBe,

- CO3/IaHHE OCHOBBI JIJISI OCO3HAHHOTO BHIOOPA U TOCIIEAYIOLIEr0 OCBOEHHS NPO(ECCHOHAIBHBIX 00pa-
30BaTeNIbHBIX IPOrPAMM,

- BOCIIUTaHHE TPaXIaHCTBEHHOCTH, TPYAOTIO0OHS, YBaXKEHHS K TIpaBaM M cBOOOaM 4eJloBeKa, JII0OBU
K OKpYyXatoieii npupoze, Poaune, cembe,

- (hopMUpOBaHHUE 310pOBOro 00pasa KU3HM.

. bubnroreka pyKOBOACTBYETCS B CBOEH JIesTENIbHOCTH (e/iepalbHBIMHU 3aKOHAMH, YKa3aMH U pacrio-
psoxenusimu [pesunenta Poccuiickoit @ejepaliiy, NOCTAaHOBJICHUSMH U pactiopsokeHusmMu [IpaBu-
tenbeTBa Poccuiickoii Meiepaliny U KCIOMHUTEIbHBIX OpraHoB cyObekToB Poccuniickoit denepanuu,
pELIEHUSAMH COOTBETCTBYIOIIETO OpraHa ypaBieHus: 00pa3oBaHUEM, yCTaBOM 00Ie00pa3oBaTebHO-
IO YUPEKIEHHUS, TTOJOKEHHEM 0 OMOIMOoTEKe, YTBEP)KAEHHBIM AUPEKTOPOM 00111€00pa30BaTeIbHOTO
YUPEXICHUSL.

. HeﬂTCJ’ILHOCTb OMOIMOTEKH OCHOBBIBAETCSI HA IpUHOHUIIAX N1EMOKpATUH, r'yMaHu3Ma, 06H_lelIOCTy1'IHO-
CTH, IPHOPUTETA O6III€‘I€J'IOBC‘{CCKPIX LIEHHOCTEM, rpaXXJaHCTBEHHOCTH, CBOOOIHOTO pa3sBUTHA JTAYHO-
CTH.

. IopsmoK mob30BaHKs UCTOYHUKAMH HHGOPMALMH, IEPEYEHb OCHOBHBIX YCIYT M YCIIOBHS HX IPeJIO-
cTaBJieHus onpeensrores [TooxeHueM o 6ubImoTeke 001meoOpa3oBaTeIbHOrO yupexaeHus u I1pa-
BUJIAMH T10J1530BaHKsl OMOIHOTEKOM, YTBEPXKICHHBIMHE PYKOBOHTEIEM 0011€00pa30BaTEILHOIO

YUpPCKACHUS.

. O61e06pa3oBaTeNLHOE YUPEKIEHHE HECET OTBETCTBEHHOCTD 3a IOCTYIIHOCTh M KAa4€CTBO OMOIHO-
TEYHO-MHPOPMAITHOHHOTO 00CITyKUBAHUS OMOIMOTEKH.

. Opranusaiys 006CTy)XUBaHHUs YYaCTHUKOE 00pa30BaTeIbHOrO Mpolecca NPOU3BOAUTCS B COOTBET-
CTBHH C MIPAaBHJIaAMH TEXHUKH 0€30MIaCHOCTH U IPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMH
TpeOOBaHUSIMH.



II. Ocnoéneie 3a0auu
1. OcHOBHBIMHM 3aja4aMy OMOIMOTEKH SABIISIOTCS:

a) obecrnieyenne o0ydaromuMcs, IeJarorndyeckuM padbOTHUKAM, POIMUTENSAM (Iajiee — MOJIb30BaTENsAM)
JocTyna K HHGOpMalMHK, 3HAHUSIM, UJIESIM, KYJIbTYPHBIM LIEHHOCTSM MOCPEICTBOM HCIOJIb30BAHHUS
6ub110oTEeYHO-UH(POPMALOHHBIX PECYPCOB LIKOJIBI;

6) BOCITUTAHUE KYJIBTYPHOTO H I'paXXJTIaHCKOI'0 CaMOCO3HAHH A, ITIOMOIIb B COITHAJIM3allHH 06)"13}01116-
rocs, pa3BUTUH €0 TBOPYCCKOI'0o IMOTCHIIKAJIa,

B) (OpMHUPOBaHHE HABBIKOB HE3aBUCHMOTO OUOIMOTEYHOTO MOJIb30BaTEIs: 00y4YEeHHUE MOUCKY, OTOOPY
U KpUTHYECKOH o1leHKe HHPOpMAaIIUK;

I') COBEpLICHCTBOBAHUE MPEAOCTABIIIEMBIX OMOIMOTEKOH YCIIyT HAa OCHOBE BHEIPEHHUSI HOBBIX HH(OP-
MAIIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3ALUHN OUOIHOTEUHO-MH(POPMALMOHHBIX MPOLIECCOB, GOPMHU-
poBaHue KOMPOPTHOM OUOIUOTEUHOM Cpeibl.

III. Ocnognsie hynkyuu
1. Jlns peanu3ai OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) popmupyet Gon OuOIHOTEUHO-UH(POPMAILIMOHHBIX pECypCcoB 001100pa30BaTEIBHOIO YUPEXKIE-
HUSL:

e KOMILIEKTYET YHUBEpCAIbHbBIH (OH yueOHBIMH, XY/I0)KECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
[I€JarOrMYeCKUMH M Hay4HO-IIOMYJISPHBIMU IOKYMEHTAMHU Ha TPaJULMOHHBIX U HETPAJULIUOH-
HBIX HOCHTEJISIX HHPOPMAIIHH;

e aKKyMyJHpyeT (QOHJ JOKYMEHTOB, CO3/1aBaeMbIX B 00Ie00pa3oBaTeIbHOM yUpeKAeHUH (Iy0Oin-
Kalui 1 paboT meIaroroB MIKoJIbI, ped)epaToB U JTydIIHX HAy9IHBIX paboT oOydarommxcs 1 ap.)

® OCYIIECTBIISET pa3MelleHHe, OPraHUu3aIluio0 U COXPAaHHOCTh JJOKYMEHTOB,;

0) co3aeT HHPOPMALMOHHYIO IIPOIYKIHIO:

® OCYLIECTBJISCT AaHATMTHKO-CHHTETUYECKYIO NTepepaboTKy HH(POPMaLHH;

e OpraHu3yeT W BeJET CpaBoYHO-OMOAHOrpaduyeckuii annapar: Karajaort (andaBuTHBIA, CHCTE-
MaTHYECKHIi), KAPTOTEKHU, SJIEKTPOHHBIHA KaTajaor

e paspabarbiBacT peKOMeHiaTenbHbie Oubauorpaduyeckue nocodus (CnUcKU, 0030pkl, yKasareiu U
T.1.);

e oOecneuyuBaeT HHPOPMUPOBAHKE M10JIb30BATENEH 00 HHPOPMALIMOHHOM IIPOIYKIIUH;

B) ocymecTBisieT AuddpepeHunpoBaHHOe OGUOIHOTeYHO-UHPOPMALIMOHHOE 00CITy)KUBAHUE YIaIUXCS:

e npenocTaBiIseT MHOOPMALIMOHHBIE PECYPCHI Ha OCHOBE H3y4EHHS X MHTEPECOB M HH(OpMALIH-
OHHBIX MOTPEOHOCTEH;

®  CO3/A€T YCJIOBHS IS PeasTi3alii CaMOCTOSTEIbHOCTH B 00y4EHHH, T03HABATEIIbHOM, TBOpYE-
CKOH JIeATEIbHOCTH; CIIOCOOCTBYET PA3BHTHIO HABBIKOB CaM000y4eHHs (y4acTUe B OJIMMIIHA/ax,
TeJIEKOMMYHHMKAIMOHHBIX POEKTaX B CUCTEME JUCTAHIIMOHHOTO 00y4eHHUs);

e oprauusyeT oOyYeHHE HaBbIKAM HE3aBUCHMOTO GHOJIMOTETHOTO MOJIB30BaTENs U MOTPEOUTEIS
nH(OpMaNHH, COAEHCTBYET HHTErPalii KOMIUIEKCA 3HAHUH, yMEHHH U HABBIKOB PabOThI ¢ KHH-
roi u uHdopmanuei;

e OKa3bIBacT MHPOPMAI[MOHHYIO MOJIEPXKKY B PELICHUH 3a/1a4, BOSHMKAIOIIMX B IPOLECCE UX
y4eOHOI, caM000Pa30BaTEILHOM U IOCYTOBOH JICATEIBHOCTH;



® OpraHu3yeT MacCOBbIE MEPOIPHUATHS, ODUEHTUPOBAHHBIC HA Pa3BUTHE OOLIEH, U YUTATETbCKOH
KYJIBTYPbI IMMHOCTH, COAECHCTBYET Pa3BUTHIO KPUTUYECKOTO MBILLJICHHUS;

® COJEHCTBYET WIEHaM I1€aroru4ecKoro KOJUIEKTHBA U a/IMUHUCTPALIMK YUPEXKICHHUS B OpraHu3a-
MM 00pa3oBaTeNbLHOrO Mpoliecca;

® PYKOBOAMT BOCIIUTATEIbHOM pabOTOM ¢ KHUTOM;

r) ocyuecTBiaseT M depeHInpoBaHHOEe OHOIHOTEYHO-HHPOPMALIMOHHOE 0OCITY)KHBAHKE T1€1aroru-
4eCKHX pabOTHHKOB:

e BBbIAB/IACT HHPOPMALMOHHBIE MTOTPEOHOCTH U YIOBJIETBOPSET 3aMPOCHI, CBA3AHHBIE C 00Y-
YEHHUEM, BOCIIMTAHUEM U 3[JOPOBbLEM JIETEI;

e  BBIABIIAET HUHPOPMALMOHHbIE TOTPEOHOCTH U YIOBJIETBOPAET 3aMpOChl B 00J1aCTH Me1aro-
TMYECKUX UHHOBALIUI U HOBBIX TEXHOJIOTHH;

e coJeicTByeT NpohecCHOHAIbHONW KOMIIETEHIIUH, TOBBIIEHUIO KBaTH(UKaIMU, IPOBE/IE-
HUIO aTTECTAllUU;

e co3zaet OaHK nejaroruyeckoii HH(popMau Kak OCHOBBI €/IMHOM HHPOPMALIMOHHOH
ciryx0bl 00111€00pa30BaTENbHOrO YUPEXKICHHS, OCYIIECTBISET HAKOIUIEHHE, CUCTEMaTH3a-
M0 HHGOPMAIIMH 110 TIpeIMeTaM, pa3zieiaM i TeMawm;

® OpraHu3yer JOCTYI K OaHKy nearoruueckoi HHGpopManuu Ha JH0O0bIX HOCUTENSAX; IPOo-
CMOTp 3JIEKTPOHHBIX BEPCHH I1€JarOTMYECKUX U3IaHUH;

® OCYIIECTBIISET TeKyliee HHPopMHupoBaHue (IHU HHPOpMaIK, 0030pbl HOBBIX MOCTYTLIE-
HUH 1 myOnuKanuii), ”HGOpMUpOBaHHE PYKOBOJICTBA 001e00pa3oBaTeILHOTO yUpexae-
HHS 110 BOIIPOCAM yIpaBJieHHs! 00pa30BaTe/IbHBIM MPOLIECCOM;

® MOJUIEPXKUBACT JIEATEILHOCTD MEAArorHueckuX paboTHUKOB B 00J1aCTH cO3aHus HHPOP-
MallMOHHBIX TPOAYKTOB (I0KyMeHTOB, 0a3 naHHbIX, Web-cTpaHul u 1.11.);

e CrnocoOCTBYET MPOBEACHUIO 3aHATHH 1O (POPMUPOBAHUIO HH(OPMALIMOHHOHN KYJIBTYPbI;
sBJIsieTcs 0a30# U1 MPOBEICHHS PAKTHYECKUX 3aHATUH 10 paboTe ¢ HHPOPMAIIMOHHBIMU
pecypcamu;

Q) ocyuecTBiseT aupdepeHIupoBaHHOEe ONOIHOTEYHO-HHPOPMALIMOHHOE 00CTY)KMBaHHE POAUTEIECH
(MHBIX 3aKOHHBIX MPE/ICTABUTENIEH) 00yYarOLIMXCS:

®  yJIOBJIETBOPSET 3aMPOChHI MOJIb30BaTe/Ied 1 HHPOPMHPYET O HOBBIX MOCTYIUICHUAX B OMO-
JTUOTEKY;

® KOHCYJBTHPYET [0 BOIPOCAM OpPraHH3allii CEMEHHOT0 YTEHHUS, 3HAKOMHT ¢ HH(pOpMalHu-
€# Mo BOCIUTAHUIO JCTEH;

® KOHCYJIbTHUPYET 110 BOMpocaM y4yeOHBIX U3/1aHHH 00yyYarouXcs.

1V. Opzanuzayus oeamenvHocmu 6ubIUOMEKU
. Hanuuue ykommiekroBaHHON 6HOIMOTEKM B 00111€00pa30BaTEIbHOM YyUPEKIEHHUH 0043aTENBHO.

. CtpykTypa GHOIHOTEKH, IOMUMO TPAJAUIMOHHBIX OT/IEI0B (A0OHEMEHT, YUNTANILHBIA 3a1), BKIIHOYAET
oT/1eN yueOHHKOB.

. bubmuoreuno-undopmaoHHOE 00CTyNKMBaHUE OCYLIECTBIISIETCS Ha OCHOBE OMOIMOTEUHO-
MH(OPMALMOHHBIX PECYPCOB B COOTBETCTBHH C YUeOHbBIM M BOCIIUTATE/IbHBIM Il1aHaMK 0011e00pa3o-
BATEJILHOTO YUPSKACHUS, TUIAHOM paboThl OMOIMOTEKH.

. bubnuorexa Brpase npeI0CTaBIATh IATHbIE OMOIHOTEYHO-UHPOPMALIMOHHBIE YCIIYTH, IEPEYEHD KO-
TOPBIX OIPE/ICIISETCS yCTaBOM 00111e00pa30BaTeIbHOIO yYpPEkKACHHU.



5. CnoHcopckasi moMolIb, oyYeHHas OMONHOTEKOM B BU/IE LIEJEBIX CPE/ICTB HA KOMILIEKTOBAHHUE
¢doHaa ¥ 3aKynIKy 000pyIOBaHHUS, He BIEUET 3a COOOM CHIKEHUSI HOPMATHBOB M a0COIFOTHBIX pazMe-
poB ¢pHHaHCHpOBaHUS U3 Ol0pKeTa 001e00pa3oBaTeIbHOrO yupekaeHus. JIeHeXXHbIE Cpe/ICTBa 3a
CIaHHYIO OMOIMOTEKON MaKyJIaTypy pacXoAylOTCs Ha yiIydllleHHe MaTepUalIbHO-TEXHUYECKOM 0a3bl
OMOMHOTEKH.

6. B nensx obecniedeHus MoJepHU3ALUH OHOIMOTEKH B YCIIOBHAX HHPOPMATH3aIMH 00pa30BaHus U B
npeesiax CpesCTB, BhIACISEMBIX YUPEAUTEIAMH, 0011e00pa3oBaTeIbHOE YUPEXKICHHUE 00eCceYrBaeT
o6ubnuorexy:

® rapaHTUPOBaHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBaHHUS OMOIMOTEYHO-UH(POPMAIIHOHHBIX
peCypcoB (B CMETE yUPEkKAEHUS BBIBOJIUTCS OT/JIENILHO);

e HEeoOXOJUMBIMU CIIy>KEOHBIMK U MPOU3BOJACTBEHHBIMH TOMEIIICHUSIMUA B COOTBETCTBHH CO
CTPYKTYpO# OMOIMOTEKH U HOPMATUBAMHU 10 TEXHUKE 0€3011aCHOCTH IKCILTyaTallii KOM-
MBIOTEPOB (OTCYTCTBHE BBICOKOH BIIXKHOCTH, 3alIBULICHHOCTH TIOMEIICHHUS, KOPPO3HOHHO-
AKTHUBHBIX PUMECEH UITH JIEKTPOIIPOBOIAIIECH MMBUTH) U B COOTBETCTBHH C MOJOKEHUSIMHU
CanlluH;

® COBPEMEHHOMH 3JIEKTPOHHO-BbIYUCIUTEIbHOH, TEIEKOMMYHHKAIMOHHONW U KONTUPOBAJIbHO-
MHOXHTEJIbHON TEXHUKOU M HE0OXOAUMBIMHU MPOrPAMMHBIMH MPOTYKTAMU;

® PEMOHTOM U CEPBUCHBIM 00CIY)KMBAaHHEM TEXHUKH K 000pY0BaHUS OUOIHOTEKH;

e OuOIMOTEYHOH TEXHUKON U KaHLIEIIPCKUMH MPUHAUICKHOCTAMH.

7. OO6wieoOpa3zoBaTebHOE YUPEKJAECHHE CO3/[AET YCIOBUS JUIl COXPAHHOCTH anaparypbl, 000py0BaHus
¥ UMyLIecTBa OMOIHOTEKH.

8. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh U Ka4eCTBO KOMIUIEKTOBAaHHSI OCHOBHOTO (oH1a OUOIHOTEKH,
KOMITJIEKTOBaHHe y4eOHOro oHaa B COOTBETCTBUH C (peaepaibHbIMU MEPEUHIMHU Y4EOHUKOB U yueO-
HO-METOIUYECKUX U3JIaHHii, CO3/1aHie HEOOXOAUMBIX YCIOBUH /IS IEATEILHOCTH OUOIMOTEKH HECET
PYKOBOIMTENH 00111€00pa30BaTeIbHOTO YUPEXKACHUS B COOTBETCTBUHU C YCTABOM YUPEXKICHHS.

9. Pexxum paboThl OMOIMOTEKH ONpeaeseTcs earoroM-6u0InoTeKapeM B COOTBETCTBUH € TIPaBHJIaMU
BHYTPEHHEr0 pacnopsijika obiieodpa3zoBarebHOro yupexaeHus. [1pu onpenenenuu pexxuma paboTsl
OMOJTMOTEKH TIPeTyCMaTpPHUBAETCS BBIJEJICHHUE:!

® JIByX 4acoB paboyero BpeMEHH €KeJHEBHO Ha BBINIOJIHEHUE BHYTPHOUOINOTEYHOH paboThI;
OJIHOTO pa3a B MeCs1| — CAaHUTAPHOTO JHS, B KOTOPBIH 00CTy’)KHUBaHHE 110JIb30BaTENEH HE Mpo-
U3BOJIUTCS;

® He MEHee OJIHOrO pasza B Mecsl] — METOAMYECKOTO JHS.

10. B nensx obecrneyeHus palioOHaIbHOTO UCIIOIb30BaHUS HHYOPMAIIMOHHBIX PECYPCOB B paboTe ¢
JIETBMH U FOHOLIECTBOM OMOIMOTEKa B3aUMOICUCTBYET € ApYyrUMH OubIoTekaMu MACHUKOBCKOTO

paioHa.
V. ¥Ynpaenenue. LLlmamoi

1. Vnpasienue GUOIHOTEKON OCYLIECTBISIETCS B COOTBETCTBUM C 3aKOHOAaTebcTBOM Poccuiickoi De-
nepaiuu, cyosekToB Poccuiickoit @enepaliiy U ycTaBoM 001eo0pa3oBaTeIbHOTO YIPEXKICHHUS.

2. O6miee pyKOBOJCTBO JIEATETBHOCTHIO OHOIHOTEKH OCYIIECTBISET PYKOBOUTENb 001Ie00pa3oBaTeib-
HOT'O YUPEXICHHUS.

3. PykoBoacTBO OMOIHOTEKOH OCYLIECTBIISET 3aBe/ly oI OUOIMOTEKOM, KOTOPbIH HECET OTBETCTBEH-
HOCTB B IIpeJIelIaX CBOEH KOMIIETEHIIHH Tepel OOIIECTBOM H PYKOBOIAMTENIEM 00IEe00pa3oBaTeIbHOrO
yupexaeHus, 00yJalOUMHUCS, UX POJAUTENIAMHU (MHBIMH 3aKOHHBIMH TIPEICTABUTENISIMH) 3@ OpraHu3a-



LMIO U PE3yJIbTaThl AEATEIbHOCTH OUOINOTEKH B COOTBETCTBUU C (PYHKIIHOHAIBHBIMH 00S3aHHOCTSAMM,
IpelyCMOTPEHHBIMU KBATH(UKAIIMOHHBIMHU TPEOOBAHUSAMH, TPYAOBBIM JJOTOBOPOM H YCTABOM 00IIIe-
00pa3oBaTEIbHOTO YUPEXKICHHUS.

4. Ileparor-6um6nuoTekapb Ha3HAYAECTCsl PyKOBOAMTEIEM 00Ie00pa30BaTEIbHOTO YUPEKACHHMS, SABIIAETCS
4IEHOM II€JarOrMYeCKOro KOJUIEKTUBA U BXOJUT B COCTAB M1€aroruueckoro copera ooduieoodpa3ona-
TEJILHOTO YUPEXICHUS.

5. Meroauueckoe COTPOBOXKICHHUE AEATEIbHOCTH OMOIHOTEKH 00ECIeYHBAET CIELUAIUCT (METOIMCT)
110 y4eOHbIM (OHIaM ¥ LIKOJIBHBIM OHOIKOTEKaM opraHa ynpaslieHUs: 00pa3soBaHUEM, YIPEKICHUS
CHUCTEMBI IIEPENIOATOTOBKH U TOBBIIIEHUS KBATH(DUKAIIMH, PETHOHATHFHOTO HH()OPMAIIMOHHOTO [IEHTPA.

6. Ilemaror-6ubyimorexkapb pazpabaTbIBacT W MPEICTABIISET PYKOBOIUTENIO 00IIE00pa30BaTeILHOTO
YUPEXACHHUS HA YTBEPXKICHHUE CIIEIYIONINE JOKYMEHTBI:

a) MmoyokeHue o bubnoTeke, MpaBuIIa MOJIb30BaHUs OMOJIHOTEKOM;
0) CTPYKTYypY M IITaTHOE pacrucaHne OHOIHOTEKH

B) IJIAHOBO-OTYETHYIO JOKYMEHTALHUIO;

I') TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

7. Ha paboTy B OMOIHOTEKY TPUHUMAIOTCS JIUIIA, KMEIOIIHE HEOOX0AUMYIO MTPO(dECCHOHAIBHYIO MOr0-
TOBKY, COOTBETCTBYIOLIYIO TPOOBAHUAM KBATH(PHKALIMOHHON XapaKTEPUCTHKH MO JOJDKHOCTH U IO-
JIy4EHHOH CIelHaTbHOCTH, NOATBEPKACHHYIO JOKYMEHTaMu 00 00pa3oBaHUU U (WJI1M) KBATH(DUKAIIMY.

8. PaboTHuKHM OMOIMOTEK MOTYT OCYIIECTBIATH M€IarOrH4YecKyo aesrenbHocTs. CoBMemenue 6ubamo-
TEYHO-MH(OPMAIIHOHHOM U MeIaroruYecKoi eI TeTbHOCTH OCYIIEeCTBIIseTCs pabOTHUKOM OuOInoTe-
KH TOJIBKO Ha JJOOPOBOJILHON OCHOBE.

9. TpynoBsle OTHOmEHUS PaOOTHUKOB OMOIMOTEKH U 0011e00Pa30BaATENBHOIO YIPEIKAECHUS PETYIIHPY-
I0TCS TPYJOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI IIPOTHBOPEYHTH 3aKOHOAATENLCTBY Poc-
cuiickoid denepauuu o TpyAe.

VI. Ilpasa u ob6azannocmu 6ubauomexu
1. PaboTHuku OMOIMOTEK UMEIOT IPaBO:

a) CaMOCTOATENILHO BBIOMpATh GOPMBI, CpeICTBA M METOIbI OMOIMOTEIHO-MHPOPMAIIMOHHOTO 00CITy-
)KHBaHUS 00pa30BaTEIbHOTO U BOCIUTATEIBHOTO MPOLIECCOB B COOTBETCTBHH € LIEJISAMH U 3a/1a4aMH,
YKa3aHHBIMH B yCTaBe 00111e00pa30BaTeIbHOIO yUPEeXKICHUS U NOJI0KEHHH 0 6ubiroTeke 001meod-
pa3oBaTeNILHOTO YUPEKACHHS;

0) NPOBOJUTH B YCTAHOBJICHHOM MOpsi/IKe (haKyIbTaTHBHBIE 3aHATUS, YPOKH U KPYKKH OMOIMOTEYHO-
Oubarorpaduyeckux 3HaHUH U HHHOPMALIMOHHOM KYyJIbTYPBI;

B) OIpEAeNSTh HCTOYHUKH KOMIUIEKTOBAHHS HH()OPMALHOHHBIX PECYPCOB;

I) U3bIMaTh U PEATM30BBIBATH JOKYMEHTb! H3 (OH/IOB B COOTBETCTBHH C MHCTPYKIHMEH M0 y4eTy OHob-
JTHOTEYHOro GoH/A;

) OIIpeleNaTh B COOTBETCTBHH C MPABHIIAMH MOJIb30BaHUS OHOIMOTEKOH 00111e00pa3oBaTeIbHOro
YUPEXKICHHUS, YTBEPXKICHHBIMH PYKOBOJHUTEIEM 00111€00pa30BaTEIbHOIO YUPEKACHHMSA, | MO COra-
COBAHHIO C POAUTEIHCKAM KOMUTETOM HIIU [IOIIEYUTEIbCKUM COBETOM BH/IbI M Pa3Mephl KOMIICHCA-
UK yiiepOa, HAaHECEHHOTO TT0JIE30BaTeNIIMH OMOITHOTEKH;

€) BHOCHMTH MMPEIJIOKEHUS PYKOBOJUTEINIO 00111€00pa30BaTEIbHOIO YUPEXKACHHUS 110 COBEPIICHCTBOBA-
HUIO OILIAThl TPY/a, B TOM YKCIIE HaA0aBOK, JOMJIAT M IPEMUPOBAHUS PaOOTHUKOB OUOIMOTEKH 32
JIOTIOJTHATENBHYIO PabOTy, HE BXOSILYIO B KPYT OCHOBHBIX 0053aHHOCTEH pabOTHHKOB OHOIHOTE-
KH; 110 KOMIIEHCALMOHHBIM MEPOIPHUATHUSIM, CBI3aHHBIM C BPEAHBIMH YCIIOBUSAMH Tpyaa (6ubuno-
TEYHAas I1bLIb, IPEBBIIICHUE HOPMATUBa PabOThl Ha KOMIIBIOTEPE).



) y4acTBOBAaTh B YIIPABJIECHUH 001100pa30BaTENbHbIM YUPEXKIECHUEM B IIOPSIKE, ONPEAEIIEMOM
YCTaBOM 3TOTO YUPEXKICHUS;

3) UMETh €XKErOHBIA OTMYCK 28 KajeHAapHBIX JHEH U JOMOJHUTEIbHBIA OMIaYHBAEMBIN OTITYCK B
COOTBETCTBHH C KOJUIEKTMBHBIM JJOTOBOPOM MEX/y paOOTHHKaMH ¥ PyKOBOJICTBOM 0011e00pa3oBa-
TEJILHOTO YUPEXJICHUS M HHBIMH JIOKAIbHBIMH HOPMATHBHBIMH aKTaMM;

H) OBITh IPEACTABJICHHBIMH K Pa3IMuHbIM (OpMaM MOOLIPEHHUS, HArpaiaM U 3HaKaM OTJIHYHS, [IPEJLy-
CMOTPEHHBIM U1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYPbI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOMaTelbcTBOM Poccuiickoit ®eneparuu B pabote 6ubmo-
TEYHBIX ACCOLHAIMI UITH COIO30B.

2. PaboTHHKM OMOIMOTEKH 0OsI3aHBbI:

a) o0ecrneYuTs 10JIb30BaTENISIM BO3MOXKHOCTD pab0Thl ¢ HHYOPMAIMOHHBIMHU pecypcamMu OHOIHOTEKH;

6) MHPOPMHUPOBATH MOJIB30BATENEH O BUAAX MPEIOCTABIIEMBIX OUOIHOTEKOMN YCIyT;

B) o0ecrne4yuTh HayYHYH OpraHu3aiiio GOHI0B U KaTaJloroB;

r) ¢opmupoBaTh POHIBI B COOTBETCTBUU C YTBEP)KACHHBIMU (e/IepalibHbIMU IEPEUHAMH YIeOHBIX
U3/1aHui, 00pa30BaTeIbHBIMHU IIpOrpaMMaMHy 001e00pa3oBaTeIbHOTO YUpEeXKICHNs, HHTEpECaMH,
NOTPEOHOCTSIMHU | 3alIPOCaMH BCEX KaTSTOPUH MOJIb30BATENCH;

JI) COBEPIIEHCTBOBATh HH(POPMaIMOHHO-OuOIMorpaduyeckoe u 6ubMoTeuHoe 00CTy)KUBaHHE MOJIb-
30BaTeJIeH;

€) obecrneynBaTh COXPaHHOCTb MUCIIOJIb30BAHKS HOCUTEJICH HHPOPMALMH, UX CUCTEMATU3ALHIO, Pa3-
MEILEHHE ¥ XPAHEHHE;

k) o0ecreunBaTh peXHM pabOThl B COOTBETCTBUH € TOTPEOHOCTSIMHM MOJIb30BaTeNeH U paboToi oO1me-
00pa30BaTENLHOIO YUPEXKICHUS;

3) OTYMTHIBATHCA B YCTAHOBJICHHOM IIOPsJIKE Iepe]] pyKOBOAUTENEM 0011e00pa30BaTeIbHOrO yupe-
KJICHHUS;

M) TOBBIIIATh KBAIU(HUKALHUIO.

VII. Ilpasa u ob6a3annocmu nonv3osameneii Gubnuomexu
1. Ilonb3oBaTeny OMOIMOTEKH UMEIOT IIPABO:

a) MmoJIydars MOJHY0 HH(popMaIHio 0 coctaBe OnbIHOTeYHOTO PoHIa, MHPOPMAIIMOHHBIX pECypcax U
NPEAOCTABIAEMbIX OMOIMOTEKON yCimyrax;

0) moJB30BaThCA CIPaBOYHO-OMOIMOrpaduueckum annaparoM OUOIMOTEKH;

B) I10JIy4aTh KOHCYJIBTAIIHOHHYIO TIOMOIIE B TIOMCKE U BHIOOpE MCTOYHUKOB HH(MOPMAILHH;

) HOJydYaTh BO BPEMEHHOE MOJIb30BaHHE Ha A0DOHEMEHTE M B YHTAJIbHOM 3aJI€ NIEYaTHBIEC U3/IaHus,
ay/IMOBU3YyaJIbHbIE JJOKYMEHTHI U IPYTHe UCTOUHUKH HH(pOpMaLKY;

J) TPOMAJIEBATH CPOK IOJTE30BaHUS JOKYMCHTAMU;

€) mosydaTh TeMaThyeckue, pakrorpaguueckue, yrouHsomue 1 Oudanorpadpuyeckne CupaBKy Ha
ocHOBe ¢oH1a OUOINOTEKY;

) MOJIy4aTh KOHCYJIbTAIIMOHHYIO MTOMOIIL B paboTe ¢ HHpopMaLuel Ha HeTPaIUIIMOHHBIX HOCUTEIISAX
IPH M0JIb30BaHUH DJIEKTPOHHBIM U HHBIM 000PYyI0BaHHEM;

3) y4acTBOBAaTh B MEPOIPUATUAX, IPOBOAUMBIX OMOIMOTEKOM;

1) oOpamarbcs IS pa3pelneHnss KOHQIMKTHON CHTyallu K PyKOBOAUTEIIO 00meo6pa3oBaTeIbHOTO
YUPEXKICHUS.

2. Tlonwp3oBaTenu OMOIUOTEKH O0S3aHBIL:

a) co0uoaTh mpaBuia MoJab30BaHUs OMOINOTEKOH;

0) OepeXHO OTHOCHTHCS K IPOU3BE/ICHUAM NeyaTH (He BBIPHIBATh, HE 3aru0aTh CTPAHMIL, HE JI€1aTh B
KHHTaX MOAYEPKUBAHUMN, IOMETOK), HHbIM JJOKYMEHTAM Ha Pa3JInuHbIX HOCUTENAX, 000PYI0BaHHIO,
HHBEHTapIO;



B) IOJVIEP>KUBATh MOPSJIOK paCCTAHOBKHM JOKYMEHTOB B OTKPBITOM JIOCTyIIe OMOIMOTEKH, Pacioio-
’KEHHUS KapTO4YeK B KaTajorax U KapToTekax;

I) MOJIb30BAThCS LIEHHBIMH U CIIPABOYHBIMHU JOKYMEHTAMHU TOJIBKO B IOMEIIEHUH OUOIHOTEKH;

1) yOenuThCs IPH MOJYyYSHUH IOKYMEHTOB B OTCYTCTBUH JIeeKTOB, a IpH 0OHApYKEHUH TPOHH-
(dopmupoBath 00 3ToM paboTHHKA OUO.TMOTEeKH. OTBETCTBEHHOCTH 3a 0OHAapYXEHHbIE J1e(QEKTH B
C/IaBa€MbIX JJOKYMEHTaX HECET NOCICAHUN MOJIb30BATENb;

€) pacHmUChIBATHCS B YUTATEIHCKOM (POPMYJISpE 3a KaX/Ibli 10JIyYEHHBIN JTOKYMEHT (MCK/IIOYEHHUE:
ygamuecs 1—4 KaccoB);

) BO3BpaIaTh JOKYMEHTbI B OUOJIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTbI OMOJIIMOTEKH B CIydae UX yTPAThl WM NIOPYU UM PABHOLECHHBIMH, THOO KOM-
[IEHCUPOBATh ylepo

W) TOJIHOCTBIO pACCUUTATHCS C OMOIMOTEKOH 10 HCTedeHUH Cpoka 0OydeHus Ui paboThl B 061me00-
pa30BaTEILHOM YUPEXKICHUH.

3. Iopsiiok moJib30BaHust OMOITHOTEKOM:

a) 3amuch 00yJarIMUXCs 001Ie00pa3oBaTeIFHOTO YUPEKACHUS B OUOTHOTEKY TPOU3BOAUTCS 110 CIIH-
COYHOMY COCTaBY KJIacca B MHAWBHIYaTbHOM MOPSJIKE, NIEAArorHueCKUX U HHBIX paOOTHUKOB 00-
11e00pa30BaTeIbHOTO YUPEXKICHHS, POAUTENCH (MHBIX 3aKOHHBIX [IPEACTaBUTENICH) 00ydYaroIHUXCs
— TI0 TacIopTYy;

0) mepepeructpauus 1noyib3oBareseit 6MO.IMOTEKH MTPOU3BOAUTCS €KENOIHO;

B) JIOKyMEHTOM, IOATBEPKJAIOLIUM [IPABO [10Jb30BaHUS OUOIMOTEKOH, SBIAETCS YUTATEILCKUM
bopmysp;

I) YATATENLCKUH GOPMYJIsSp QUKCHPYET JaTy BbIAAUH M0JIb30BATENIO JOKYMEHTOB U3 (onaa 61ubnuno-
TEKH U MX BO3BpAlICHHs B OUOIHOTEKY.

4. Tlopsamok moib30BaHHsI ADOHEMEHTOM:

a) T0JIb30BATEIM UMEIOT MPaBO TOJYYUTE Ha JIOM M3 MHOTOTOMHBIX H3JaHHH He 6oJiee IByX JOKy-
MEHTOB OJIHOBPEMEHHO;

0) MakcHMaJlbHbIe CPOKH MOJIb30BAHUS JOKYMEHTAMH:

— y4eOHUKH, yueOHbIe TOCOOUs — y4eOHbIH rox;

— HAy4YHO-IOMYJISIPHAs, MO3HABaTebHAA, XyJI0KECTBEHHas IuTepaTypa — 1 Mecsl;

— MepHOANYECKHE U3aHNs, H3/IaHUs OBBIIIEHHOTO crpoca — 15 nHei;

B) II0JIB30BATENT MOTYT HPOJUTHTH CPOK NMOTb30BaHHS JOKYMEHTAMH, ECIIH HA HUX OTCYTCTBYET CIPOC
CO CTOPOHBI JPYTHX MOJIb30BATEIEH.

5. HOpﬂﬂOK I10JIb30BAHUS YU TAJIbHBIM 3aJIOM ;

a) JOKYMEHTBI, IpEAHAa3HAYEHHBIC JUIS pa60TBI B YHTAJILHOM 3ajie, Ha JIOM HE BBIJIAIOTCA,
6) SHIUKJIIONEANWH, CIPABOYHUKH, PEAKHUE, HEHHLIE U UMEIOLIHECS B €IHHCTBCHHOM SK3EMILIAPE 10~
KYMEHTBI BbIJJAOTCA TOJIBKO JJIA pa6OTbI B YUTAJIbBHOM 34JIC;

6. HOpHIIOK pa60TLI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OubIMoTEKE:

a) paboTa ¢ KOMITBIOTEPOM y4aCTHUKOB 00pa30BaTEIbHOTO MPOIEcca IPOU3BOUTCS B IPHCYTCTBHH
COTpPY/JHHKA OUOJIMOTEKH; C pa3pelieH s AUPEKTOPA LIKOJIBI;

0) paspelaercs paboTa 3a OJJHMM IIE€PCOHATBHBIM KOMIIBIOTEPOM HE D0JIee JABYX YEIOBEK OJHOBpE-
MEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOUTCS COITIACHO YTBEPHKACHHBIM CAHUTAPHO-TUTHEHHYECKUM TpE-
OOBaHUSIM.
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